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SUBJECT
Safeguarding Contractor Bid or Proposal Information and Source Selection Information

Requisition and Procurement Package Management

Procedures for Preparation and Distribution of DD Form 2579, Small Business
Coordination Record

Contracting Office Referrals to Legal Counsel

Procurement Plan Preparation

Business Clearance and Modification Memorandums

Maintenance of Contract, Delivery Order and Purchase Order Files

Increase of Funding on Requisitions Being Processed
by the Contracting Division

Quality Management of the Contracting Process
Quality Management of the Contracting Process

Procedures for Receipt of Safeguarding of Bids, Proposals and Quotations
Bid Box Officers and Custodians

Contractor Responsibility Determination
Contractor Responsibility Determination

Follow-Up on Contract Audit Reports

Operation of the Contracting Division

Processing of Oral Solicitations

Exercising Contract Options

Timely Submission of Requirements for Ongoing Requirements
Visitor Conti‘ol

Protests

Contract Review Board Duties, Responsibilities, and Procedures
Survey Process and Evaluation Plan

Self-Assessment/Quality Assurance Plan (SAQAP)

Recurring Reports

Recurring Reports

Freedom of Information Act (FOIA)
Freedom of Information Act (FOIA)
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Competition Advocacy Program

Procedures Governing Unsolicited Proposals
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Contracting Officer’s Representative

Value Engineering Program

Cutoff Dates For Procurement Requests/Requisitions Citing FY03 Expiring Funds
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